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DATE: October 9, 2019 
TO:  Mayor and City Council 
CC:  Eric Holmes, City Manager 
FROM: Rebecca Kennedy-Long Range Planning Manager 
 
RE:  Annexation Notice and Process 

 
 
The purpose of this memo is to provide early notice of an annexation request and a provide a refresher on 
annexation processing. 
 
Present Situation: 
City staff has received a notice of intent to annex from a singular property owner. The Presbytery of the 
Cascades church is located at 16210 NE 20th Street (at 162nd Ave). The site is 4.4 acres in size. Surrounding 
uses include commercial and residential development. The current County Comprehensive Plan designation is 
Commercial (C) and the current zoning designation is Community Commercial (CC). The applicant’s intent is to 
annex into the City with a concurrent application to change the Comprehensive Plan and zoning designation for 
part of the property to an Urban High (UH) density residential Plan designation and an R-18 zoning designation. 
Should the plan and zone change application and annexation applications be successful the applicant intends to 
subdivide 2 acres of the property into a 26 lot single family residential development with the church remaining 
on its own 2.4 acre site. 
 
Process: 
Annexations are subject to the regulations of RCW 35.13. This annexation will use the “direct petition” 
annexation method. This method typically results in two council actions. In this particular case however two 
additional actions will be required to process the applicant’s requested Comprehensive Plan and zone change. 
 
The first action is a public meeting in which Council votes on a Resolution to proceed.  
The meeting is scheduled with 60 days of receiving the notice of intent to annex. The notice of intent must include 
property owners that equal 10% of the value of the property to be annexed. In this case, as a single ownership 
request, 100% of the property ownership is represented. 
 
The 10% ownership public meeting has been scheduled for November 4, 2019. 
 
At the November 4th meeting staff will present a Resolution to proceed. The resolution covers three specific 
areas.  

1. Consider the annexation physical boundary  
2. Consider the proposed Comprehensive Plan and zoning designations for the annexed area   
3. Consider whether to require the applicant to assume any City indebtedness. 
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The second and third actions would are public hearings required for the Comp Plan and zone change request. 
The applicant submits the change request for Planning Commission review and recommendation to Council in the 
same manner as annual review requests. (Plan and zone changes that are coupled with an annexation request 
are exempted from the annual review timeline requirement). Through a public hearing process the Planning 
Commission will forward a recommendation to Council on the plan and zone changes to become effective upon 
annexation. City Council would then vote on adopting the plan and zone change ordinance at a public hearing. 
This process is expected to occur spring of 2020. 
 
If the plan and zone change process is successful staff would schedule the final annexation ordinance public 
hearing late spring/early summer of 2020. 
 
Required Meetings: 
Meeting Type Body Task 
Public meeting City Council Annexation Resolution  
Public Hearing  Recommendation to Council Plan/zone change 

recommendation 
Public Hearing City Council Plan/zone change 

Ordinance 
Public Hearing City Council Annexation Ordinance 

 
 
Outreach: 
The subject site was posted and a notice was published in the Columbian on October 4, 2019. 
A courtesy notice has been sent to the County Manager and Assessor. 
A courtesy notice has been sent to potentially impacted internal departments (Police, Fire, CED, Parks, et al) 
Future notices will be published and posted for the three remaining public hearings. 
 
 
 
Attachment(s): 

• Notice of Intent to Annex 
• Boundary Map (including recommended right of way) 
• Vicinity Map 
• Future Development Plan 

 
 
 
 
 
.  
 

To request other formats, please contact: 
Department 
(360) 487-8605 | WA Relay: 711 
Amanda.delapena@cityofvancouver.us 
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Exhibit B: Annexation Boundary

Annexation Area
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